FY12 Regulatory Courses — Curriculum Instructions
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1. Loginto your HLC Account.
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2. Onyour My Learning tab,
under Assigned Learning,
you will see the FY12
Regulatory Courses
Curriculum link with the
courses listed beneath.

ﬁ] Assigned Learning

Name

= \gZFY 12 Requiatory Courses Curriculum - 535
' EHC Back Safety Fy12

* LOG OUT
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Upcoming Classes Choose 4 Clags

Due Date*
0Bf31/2011

Status
Assigned

JOBSK: EHC Corporate Compliance and Computer Security FY12
’ DJOBSK: EHC Electrical Safety F12
. F130BSK: EHC Emergency Preparedness Fy 12
3 . CIICk FY12 RegUIatory DJOBSKI EHC Hazard Commurication FY'12
Courses Curriculum. [FJ30BSK: EHC Life Safety Fr1z
] 30BSk: EHC Patient Safety Fy12
[FJ30esK: BHC Standard Precautions Fr 12
DJOBSK: EHC Workplace Safety FyY12
#All assignments are due at midnight, Eastern Time.
i i H H &0 ), Curriculum Details .
4. The Curriculum Details page opens to display a list of the 1> meguiatory Courses Curriculum - 835 Ao
courses. The courses can be done in any order.
Description:
5. Click Enroll by the course name of your choosing. ~—— 3 courses for ol employees to compkte
rroled in this curricuium. Click the "Curriculum Overview" link above to review the curriculum descriptior
6 Wh h C InformatiorT, ourse Information link.)
. en the Course
Details page opens, Learning Activity Courses: ztityust
Enrall ot Ye
click Pretest. > (&) Pretest for EHC Back Safety [130BSK: BHC Back Safety FY12 e
gl Course
. Information
Answer all questions [l EHC Back Safety - Main Presentation # ot et
a nd C“Ck Submlt 5 30B5K: EHC Corporate Compliarce and Computer ﬂl S;rt:d
. Seaurity FY12
. (@) Posttest for EHC Back Safety sty Corse
Review your scored —
test.
7. If you passed the Pretest: Return to Course Details

a. Agreen banner displays indicating that you have

successfully passed the pretest./

b. Click Return to Course Details.
c. Click Exit Course.

Course Details

ort a problem please contact Customer Care at: Crganizatic
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Exit Course

JOBSK: EHC Back Safety FY12-6052

£
I"L.! Course Overvieir
Estimated Course Length: 15 mindtes

Course Learning Activities

You are enraled in this course. Click the "Course Overview' ink above to review the course description, learning objectives, and all avalable CE credit
prior to beginning the learring activites below, (For CE Credit Information, scroll down.)

Learning Activity Status Score Last Accessed
@ Pretest for EHC Back Safety# Passed B87% 8/16/2011 940 AM

d. The course will close; you can now choose the next course.

8. If you did not pass the Pretest:

a. An orange banner displays and indicates that you did not

b. Review your scored test and click review Course Activities.

Click here to review Course Activites
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c. Click the course title link and Learning Activity
review all pages of the course () Pretest for EHC Corporate Complance®
content. Once you have
completed the on-line module,
click Exit Lesson, which is on the (@) Posttest for EHC Corporate Compliarnce
last page of the module, in the

lower right.

Page 30 of 30 [7  [Exit Lesson<

d. You will then be directed back to
the Course Learning Activities
page. Click Posttest.

e. Answer all questions on the
Posttest and click Submit. Review

Status Score
Completed 50%
EHC Corporate Compliance and Computer Security Mot et Started

Mot Yet Started
Learning Activity Status Score
(@) Pretest for EHC Corporate Compliance Completed 50%
[/ EHC Corporate Complience and Compuiter Security* Complated 0%
@) Posttest for EHC Corporate Compliance® Mot et Started

your scored test and click Return

to Course Details/ Review Course Activities. If you did not pass the Posttest, click Posttest again and re-

take the exam. You can repeat the exam (and the online module) as many times as needed until you

pass. If you passed the Posttest, click Exit Course.

9. Repeat these steps for each course.
10. When you have completed all courses, click Exit Curriculum.
a. The Curriculum — now

HEALTHSTREAM LEARNING CENTER - STUDENT

Test Test | Emary Heakthcare | Student

completed — will move HositaDiects p Seios
to your My Transcript

pag.e. .. %, Curriculum Details
b. Allindividual course FY12 Regulatory Courses Curriculum - 835

completions are also
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i3
Curriculum Overview Gge Exit Curriculum

displayed on your
transcript.

11. If you do not have time to finish all courses at one sitting, click Exit Curriculum.
a. You will be returned to your HLC My Learning page.

b. The Curriculum will remain in your Assigned Learning section until all courses in the Curriculum are

completed.
12. To Re-Access the Curriculum to Continue Completing Your Courses:
a. Login to your HLC account.
b. Click FY12 Regulatory Courses Curriculum.
c. Tocomplete a course you have already accessed but not completed:
o  Click the course title link.
e Click the next learning activity you need to complete.
e Complete that learning activity.
d. To access another course:
e Click Enroll beside the course name.
e C(lick Pretest and continue as above.
e. When you are done, click Exit Curriculum.
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